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Your SharePoint Project Site is a space where you and your colleagues can work together on 
whatever it is you aim to deliver. You can even add MS Teams as a space to meet and get the 
work done.

You can create a Project Site from a template or from scratch – either way, you will need to start 
with a TEAM SITE.

This CHECKLIST will help you get started with all the basics you need to run a project. 

Make sure ALL team members are familiarised with and are confident using your ne SharePoint 
project environment.

Keep all documents. Meetings and work in progress within your site!
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Thank you
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